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Microsoft Office (Excel, Word,
PowerPoint, Access) and
Microsoft Teams
Project coordination and task
management
Technical documentation and
auditing
Client and cross-team
communication
Data organisation and
administrative processes
Adaptability and problem-solving.

Provided personalised academic support in science, mathematics, English and
reading to students aged 3–12.
Adapted explanations and teaching methods to different learning needs and
levels.
Developed communication, organisation, patience and responsibility through
regular one-to-one teaching.

MUN Delegate — Developed
negotiation, diplomacy and public
speaking skills in international
policy simulations.
Science Outreach — Created
geology-focused educational
content and promoted geoscience
communication online.

Camila Isabel  Fernández Riveras
GEOLOGY UNDERGRADUATE | PROJECT COORDINATION | TECHNICAL &
INTERNATIONAL COMMUNICATION

PROFILE
Geology undergraduate at the
Complutense University of Madrid
with experience in project
coordination, client service, technical
documentation and compliance.
Strong skills in communication,
organisation and working in fast-
paced environments, with additional
experience in digital operations,
international business support and
scientific outreach. Looking to
contribute to a professional team
through strong coordination skills,
adaptability and attention to detail.

EDUCATION
Complutense University of
Madrid

 SKILLS

LANGUAGES
Spanish - Native
English - C2 (Certificate Language
Academy Complutense University of
Madrid)

PROFESSIONAL EXPERIENCE

Client Service / Waitress | Alsea          July 2023- July 2024 | Spain 
Delivered customer service in high-volume environments, maintaining efficiency
and professionalism.
Resolved issues and coordinated workflow under pressure.

Junior Contracts Administrator | SMI JUCA.    Internship - 2023 | Venezuela

Reviewed operational documentation and work controls for equipment and
machinery on the PDVEN-778 drilling rig.
Supported work-hour tracking and maintained accurate technical and
administrative records across Petromonagas.

Coordinated day-to-day workflows and supported project delivery, ensuring
deadlines, quality standards and client requirements were met.
Managed communication between clients and internal teams, helping maintain
clear information flow and efficient collaboration.
Organised priorities, followed up on ongoing tasks and adapted to changing
project requirements.
Resolved operational issues and supported administrative processes in a fast-
paced, deadline-driven environment.

Private Tutor (Ages 3 - 12)  | Self Employment    Sept  2019 - May 2021 |Spain

Project Manager Junior | Seprotec.          July 2024- 2026 | Spain

CERTIFICATIONS & COURSES

First Aid Certificate — Spanish Red Cross (2026)
Participant & Winner – UnaEuropa Sustainability Conference, Energy Justice -
Leiden University  
Applied Hydrogeology — Ingeoexpert (2026)
Earthmoving Machinery Course — Magna Formation Group (2026)
Somosaguas Excavation Workshop — Complutense University of Madrid (2025)
XVI Aragonese Paleontology Conference (2023)

LEADERSHIP & ACTIVITIES

SOCIETIES
Geological Society of London -
Member N° 1500003522
Spanish Mineralogy Society (SEM) -
Member N° 3400646

International Business & Energy Projects Assistant | Marazul CS    
 2026 | Spain

Supported English–Spanish interpretation during international business meetings
and professional communications.
Assisted with communication and coordination related to international business
and energy projects.
Supported scheduling, documentation and follow-up of business activities.
Managed website content and provided basic digital and technical support when
required.

 Safety Assistant | SMI JUCA.         Internship, 2022 | Venezuela

Supported HSE compliance, auditing 80+ safety briefings and maintaining
safety records.
Assisted with PPE and gas detector inventory and operational safety controls.
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